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THTS TTUIOMce. Order 

Sub. Check points for use of Ofricinl Language Hindi -Reg. 

The following check points are hereby framed for effective implementation of Official Language 
Policy of the Union and to ensure proper compliance of instructions, orders and rules relating to Official 
Language Hindi by the officers-in-charge of implementation. 

a/ Nature of Work 

Check points for compliance 
IHTNI HLIGRH 1963 UTRI 3(3) | 

R Ka Under Section 313) of the (rezI-370H) MFT Ar 
ofmicial Language Act, 1963 following documents T stiar 3H7Et a a R zrgTT T TT 
are to be issued in Bilingual: 

ITRT 3(3) ATA HTA aTd 1HTA Bilingual (Hindi-English) Draft may be prepared by the 
concerned 0.S./A.O. 
(If Hindi version is not available the same is to be forwarded 
to Hindi Section before issuing). 

I.H (Resolutions) 
2. TAIT ATTr ( General Orders) 

3. fa (Rules) 
4. HTeerATT (Notifications) 
5. Taf a Hra fruTE TTTTT zTaHTT 37 yRa V Concerned 

Head of Ofice: Before signing these documents to ensure 

that they are in bilingual. 

(Administrative and Other Reports) 

6. fafcai (Press Communiques) 
7. HET (Contracts) 
8. (Agreements) 
9. 3qaT (Lieences) 
10. 31T (Permits) TTTST 37NTT: EITRT 3(3) iotaT ATTA JAT 

11. TTT (Notices) 
Official Language 

Section:- Please ensure the immediate availability to the 
concerned section for translation before issuing the 

12. fr TT (Forms of Tenders) 

D1 Documents to be put up before documents come under section 3(3). 

Parliament 



MA 188C 

2. 

Letters received in Hindi to be replied in Hindi 
TTATNT ua, 1976 Aun s 3TUT 

Ha Hh Dealing Staff/ 0.S/ As per Rule 5 of the ONicial Language Rules. 1976 letters written/signed in Hindi should be replied compulsorily in Hindi. 

Administrative Officers/ Head of offices of the 
concerned section/ officel Sections, To ensure that 
the draft replies for the letters received in Hindi are put 
up only in Hindi. In case of any difficulty. assistance 
from Hindi Section may be taken. 

FITat ardsrt / Signatory officer 

To ensure necessary compliance of the above. 

3Har 

Rubber stamps, Name plates, Notice boards ete., | faaT q HaUTaa TTARTA are to be prepared compulsorily in Bilingual. 
All offices/ 0.S./A.0.//c of the concerned Offices/ 

Welfare Section: Ensure the compliance without fail. 

2. 157, i, 51H, TTFETi, fAVTTi, I HT 3THTT/ATT KHTT 

Printing of 
Files/folders/forms/ Registers/ Envelops PRO Section/Welfare Section: 
Letter Heads/ Directory ete., are to be prepared Ensure the compliance 
compulsorily in Bilingual. 
3. 

HqTT 
F Entries in Service Books/ Registers are to be FF/TuTeT 
in Bilingual. 

1. Tt daT AMIT 

Dealing Staf/ O.S./Administrative Officers/ Head of 
offices of the concerned section/ office/ Sections:- In all 
Service Books appropriate Rubber stamps can be used for 
making bilingual entries. Efforts may be made to make 
entries in Hindi in other Registers 

2. 7TTTr HETHIST. ST. t. / Head of Ofice/ D.D.O. 

please ensure the compliance of the entries before certifying 



ft8TIl Sending letters in Hindl to FETTdtura aretheran/70THfA afrsr/dTer ga 

the offices stusted in 'A & B' Reglons 

r, grYTUn, fATUa rar, sar| Ofmices of the coneerned section/office/Sections 
: Dealing staf/ O.S./ 

Administrative 
officers/ Head of 

HE A Reglon: Biher, Haryana, TT 7 HFTYAT À 3dsUT q7, FHTOT TA, JETAUT, 

Himachal Pradesh, Madhya 
Pradesh.TaT 

HTtt FTT ATEY ftiafasTet darr fs 

Rajasthan, Delhi, Chhattisgarh, Jhearkhand T 4 V1. The letter issued to 'A' & 'B' region 

d, 
may be prepared only in Hindi. For the standard 

Reminders, 
Uttaranchal &Andaman Nicobar lslands. 

formats of forwarding letters, 

Acknowledgement 
may be 

t usFW 'B' Region: 
Gujarat, Endorsements, 

MEnarashtra, Punjab, UT Administration of Prepared in Hindi/Bilingual 
with help of Official 

Chandigarh. 
Language. 

documents 
of the 

Provide the required 

concerned 
Section/office in Hindi. 

feTI/ Writing postal address on covers in FtHATT/ TaNHTAs AArUWATT KqAT Dealing 

Hindi 
Staf/ O.S./ Administrative Officers/ Head of offices of 

the concerned section/ office/ Sections:- 

Postal addresses on covers to be written in | be responsibility of the Dispatch Section to write 

Hindi, while sending letters to Central Govt. the address in Hindi on the envelops of letters. 

offices/persons/officials are working n 

Central Govt. Offices situated in A & B 

Regions 

34Fu afaHTst F7 À TiG/ Purchase of (71, HHTaA va ). arraTG FHT ¥TC 

all type of electronic equipments including Afua I 
Computers in Bilingual 

Deputy Director (System) and 
cORD & CO.) 

Hyderabad ensure the compliance for this. 

Addl. CIT(Hqrs) (INFRA, 



For proper compliances of the above office order, all officers/employees 
in your offie 

please be instructed accordingly. 

3. 
nis issue with the approal of Principal Chief Commissioner of Income Tax, Hyderanao. 

(i HTr 
Peeyush 

Sonkar) 

TTHTT 3Tr, 

CIT 
(Hqrs.)TPS) 

& 
Rajbhasha 

Adhikari 

ana Hyderabad 

(3TT,ST. 
ET),faRITETTQETH, 

fATYaTST/ 
Chief 

Commissioner 

of 
Income 

Tax 
Director 

General of Income Tax, 
Hyderabad (Inv), 

Hyderabad/Chief 

Commissioner 

of 
Income 

Tax (ReAC), 
Visakhapattanam, 

Vijayawada. 

2.F77 eT HT TFF 
3TYN 

Ac, TCT ¢er ra arTAT HTT All Principal 

Commissioners 
of Income 

Tax/Director 
of Income Tax, 

Andhra 
Pradesh & Telangana. 

3.7 T7R F 
HR TYFA, 

TET dT Ta dT 7ATT All joint/Add. 

Commissioner of Income Tax, AP&TS 

4.HEYT FHT HT3HTOT/ All the sections of the Headquarter. 

5.TS 7150/ Guard file. 


